BOYS & GIRLS CLUB OF DAYTON
POSITION POSTING
ATHLETIC DIRECTOR

Description
For more than 79 years, The Boys & Girls Clubs of Dayton has been in the forefront of youth development, working with young people from disadvantaged economic, social, and family circumstances.  We are dedicated to ensuring that our community’s disadvantaged youngsters have greater access to quality programs and services that will enhance their lives and shape their futures as productive citizens.
From games and athletics to abstinence workshops, Boys & Girls Clubs of Dayton offers young people a range of fun and productive activities. Clubs are open each day after school from 2:30 p.m. to 7:30 p.m. A trained, caring staff implements proven youth development strategies and creates a stable, supportive environment for children and teens ages six to 18. Specially designed programs concentrate on developing job readiness, study skills, leadership, self-esteem, good health and social responsibility among Boys & Girls Club members.
Job Functions & Responsibilities 
• Plans and implements sports, fitness & recreation programs (designated/given/elective/ daily) that prepare youth for success. Plans and organizes sports leagues, secures and trains volunteers and referees and plans for transportation to and from destinations.

• Surveys members’ interest in sports, fitness & recreation programs. Tracks members’ program participation and plans and implements changes to improve results. Develops monthly/quarterly program schedule and implements same.  Promotes and markets sports, fitness & recreation programs to club members via meetings, announcements, bulletin boards, flyers, mailing, posted schedules, etc. 

• Ensures daily year-round and summer sports, fitness & recreation programs are organized and engaging and result in high participation. Ensures sports, fitness & recreation programs are gender inclusive and sensitive to cultural diversity.

• Implements procedures to report sports, fitness & recreation program outcomes. Plans, organizes and carries out health and physical education field trips, ensuring club members are supervised and releases and other paperwork completed.

• Plans and implements opportunities to recognize club members. Observes members and corrects unsafe behaviors; enforces safety rules and communicated safety guidelines.  Ensures emergency procedures are implemented and followed and takes actions to prevent accidents. Responds to injury and signs of illness and reports member, staff, and/or volunteer accidents/incidents/injuries to supervisor; completes appropriate reports.
• Ensures pool (if available) records are completed daily; takes action to correct problems. Ensures pool opening and closing procedures are followed daily. Ensures health department monthly inspections are positive; takes immediate action to correct problems.

• Attracts and retains club members through effective programming; tracks participation in sports, fitness & recreation programs.  Monitors sports, fitness & recreation supply needs. Updates and maintains technology skills and uses those skills to help communicate and track health and physical education programs and program participation. 

• Stays within Sports, Fitness & Recreation supply budget; makes use of donated and free resources. Responds to parent questions and concerns and implements strategies to involve parents in club’s sports, fitness & recreation programs and activities.

Education/Skills/Knowledge/Experience
• BA in Sports, Fitness & Recreation or related field required.
• A minimum of 2 years work experience in a non-profit youth serving organization at a professional level where skills, knowledge, experience and competency in required key roles and skills/knowledge acquired.  Above average computer literacy.
• Demonstrated ability to creatively plan, coordinate and evaluate quality youth programs directly and through collaborations and contractors. Demonstrated ability to work collaboratively with others to deliver quality programs to club members and potential members. Demonstrated ability to communicate effectively verbally, in writing, in presentations to an audience, and electronically. Mandatory CPR and First Aid Certifications.
Valid State Drivers License.
Combined education and experience equivalent to four (4) years of college and the required minimum number of two (2) years of related experience considered.  Equivalent experience must reflect expertise in the skills, knowledge and competencies required for the posted opportunity.
Please express your interest by submitting a cover letter and resume to hr@bgcdayton.org. 

PLEASE…..NO PHONE CALLS REGARDING STATUS UPDATES
NO FAXES OR AGENCY SOLICITATIONS!
The Boys & Girls Club of Dayton is an Equal Opportunity Employer, and does not discriminate on the basis of Sex, Race, Religion, Age, Handicap or National Origin.
 

